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Selecting a LMS 
In the past there were few options to use when sending out a RFP

Use a generic RFP 
template Create your own LMS RFP 

template 
Use RFP template created 

by a LMS vendor

Thankfully, you now have a 
new way to extract the 
information you need – in a 
fast and easy manner

 The E-Learning 24/7 LMS RFP 
template is 100% 
independent of any vendor 

 It is based on over 13 yrs. 
experience in identifying and 
selecting learning 
management systems



LMS RFP Template Objectives 
Speed, efficiency and agility are essential in today’s world. The E-Learning 24/7 LMS RFP 

template is built upon those ideas.

TOP 1 objective:
Identify potential LMS suitors 
based on the customers needs, 
using a process that is built on 
over 13 years of LMS experience

TOP 3 objective:
Provide LMS vendors with a RFP 
that enables them to respond 
more efficiently and effectively 
than ever before

TOP 2 objective:
Create an easy to use template 
that provides over 300 features 

to select and choose from in a 
simple and easy manner 



Benefits of using the E-Learning 24/7 LMS RFP Template

• Built for today‘s LMS market

• Creates an agile approach that works
Streamline the Process

• Over 300 LMS features divided by categories, you 
simply select the ones you want or need

• Pricing and itemizer built into the template

Powerful Capabilities

• Anyone can use this template regardless if you are a 
novice or expert

• Simple and fast to complete and turn over to the 
prospective LMS vendor(s)

Ease of Use



Questions & Answers

Q. Why was this LMS RFP Template created?

I created this LMS RFP template because I was tired of seeing other LMS RFP templates out there on the internet 
that were outdated and/no longer applied to today’s LMS space.  I believed that if a LMS RFP template could be 
created, it should enable anyone to use it, regardless of they are novice or an expert in LMS identification and 
selection. 

Q. How is your LMS RFP template different than all the others out there?

I built this template based on over 13 years experience in identifying and selecting learning management systems 
across numerous sectors including non-profit, education, corporate and association.  I also factored in my current 
roles which includes tracking 570 LMSs around the world and monitoring what is going on in the industry. 

As a result, this template offers an ease of use, simplicity and feature options that are not found in other templates 
of similar nature. 

The feature section is going to become your favorite area and here’s why:

Not only are the most common features listed, but ones that over my years I have found that people either select 
or consider selecting for their LMS. The template also lists the newest features in the industry that some systems 
are now offering. 



Questions & Answers

Q. With the feature capability you mention, how easy will it be for my prospective vendor to complete?

Super easy and simple.  What makes this LMS RFP template so efficient is that it also enables your LMS prospective 
vendors to create an agile process to respond accordingly with information specifically for you in a time sensitive 
manner.

There are tabs specifically identified for the vendor to select and enter in their information.  These tabs include:

• Vendor background – who are they, how long have they been in business, etc.
• LMS product - what is the latest release, what is the road map for the rest of the year, etc.
• Pricing calculator – including a detailed itemized list – plus the vendor can add additional comments
• Customer references provided to you by the LMS vendor 

With the Feature section, the customer (YOU) completes the first column, by simply “yes” or “no”. The vendor then 
completes the 2nd column, by selecting either “yes” or “no”.  The third column enables the vendor to add additional 
comments if they so choose to do so. 



LMS RFP Template Steps
The LMS RFP Template is Simple and Easy to Use

View

The how to video 
available on the 
E-Learning 24/7 

blog, embedded 
within the 

template itself or 
via the E-

Learning 24/7 
video platform

1
2

Open

The LMS RFP 
Template and 

select “Enable 
Content” to 

begin

3

Fill Out

The first two tabs 
on the template 

are specifically 
for you 

(customer). On 
the 3rd tab, you 
will select “Yes 
or “No” next to 
each feature in 
the 2nd column 4

Vendor -
Features 

For the feature 
section, the 

vendor 
completes the 

3rd and 4th

columns

5

Vendor 
Responds

The remaining 
tabs are to be 
completed by 

the vendor 

http://vimeo.com/71291959


LMS RFP Template Summary 

LMS RFP Template

 Created by Craig Weiss, CEO, Analyst and Blogger of E-
Learning 24/7

Experience Driven 

 Based upon more than 13 years experience in 
identifying and selecting LMSs

Simple, Easy, Human Friendly 

Independent

 The template is 100% independent of any vendor 
 It is also 100% free to share with others 

 Pre-built with over 300 feature choices broken up by 
category



About Craig Weiss
Craig Weiss is an e-learning expert, blogger, analyst and speaker. He is the founder and CEO of E-Learning 24/7, which provides advisory, 
analyst and consulting services to buyers and suppliers in the e-learning industry. 

Recently he was named the fourth most influential person in the world for e-learning. 

Craig writes the E-Learning 24/7 blog, which is read every week in 133 countries, territories and colonial territories. 

Since he launched the blog in late 2009, his forecasts and projections on e-learning has been over 90% accurate. 

Additionally, Craig has written for numerous publications and speaks regularly at conferences, events, and companies around the world.

Recent presentations include LearnX Asia Pacific (keynote), Melbourne, AUS, EduTech (keynote), Moscow, Russia and DConf, Milan, Italy.

Upcoming:  DevLearn, Las Vegas (Oct., 2013), Learning@work (keynote), Sydney, AUS (Nov, 2013) and in December, Online Educa Berlin, 
Berlin, Germany (two sessions). 
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